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“Where am I key?”

Press the Rewind key on the handset to figure out where you are in the system.
E.g. If you were in middle of dictation, the system will rewind and playback last few seconds.  If you are in process of scanning patient’s accession number (or account number or patient MRN), the system will repeat the “Enter the patient accession#” prompt.
	Record
	Press to start recording

	Lock + Record
	Locks the record key so user does not have to keep it pressed

	Stop
	Pause mode

	Rewind/Play
	Continuous rewind (Every 1 sec the key is pressed, it rewinds 10 sec)

	End
	End current dictation and start new

	F Fwd
	Fast Forward

	Imp
	Mark as priority


How to record over dictation?

During a dictation or pause mode, press the Rewind key.  When you release the Rewind key, the dictation will automatically start playing.  Either press the Record key or Stop then Record key to record over the dictation. This works very much like a tape recorder.  
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